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Assistant Headteacher Job Description – Standards & Attendance 
Leadership Group – Pay Scale 6-10

Job Details
Hours: 32.5 hours
Contract type: full-time, permanent
Salary: L6 – L10
Responsible to: Headteacher
Member of: Senior Leadership Team (SLT)
Key responsibilities: Whole-School Standards – Teaching and Learning (Curriculum, Assessment, Interventions); Attendance; Pupil Premium and Disadvantaged Pupils (including Looked After and Previously Looked After Children)
Safeguarding responsibility: Deputy Designated Safeguarding Lead (DDSL)

Main Purpose
The Assistant Headteacher will work collaboratively with the Headteacher and existing Senior Leadership Team to provide effective strategic and operational leadership and secure high standards across the school.
The postholder will work with the Curriculum TLR to lead whole-school teaching and learning, curriculum, assessment and interventions; support and develop subject leaders; and use evidence effectively to identify priorities and secure improvement.
They will provide strategic and operational leadership for attendance and champion the achievement, inclusion and wellbeing of disadvantaged pupils, including those eligible for Pupil Premium, Looked After Children (LAC) and Previously Looked After Children (PLAC).
As Deputy Designated Safeguarding Lead, the Assistant Headteacher will support the DSL in ensuring that safeguarding remains central to school life.
The postholder will be a visible, approachable and collaborative leader who builds excellent relationships with children, parents/carers and staff and combines high expectations with support, consistency and professional challenge.
Duties and Responsibilities
School Culture and Behaviour
· Promote the school's vision, values and high expectations, contributing to a positive, inclusive and ambitious culture in which every child can succeed.
· Be a visible and approachable senior leader, building strong and respectful relationships with pupils and modelling consistently high standards of professional conduct.
· Promote high standards of behaviour, attitudes, attendance, punctuality and engagement across the school.
· Support the consistent implementation of the school's behaviour expectations, working constructively with pupils, staff and families where additional support is required.
· Promote equality, inclusion and high aspirations, particularly for disadvantaged and vulnerable pupils.
· Listen to and value pupil voice, ensuring children's experiences inform school improvement.
Teaching and Curriculum
· Provide strategic leadership for high-quality teaching, learning, curriculum and assessment across the school.
· Monitor and evaluate standards through appropriate activities including lesson visits, learning walks, work scrutiny, pupil voice and analysis of assessment information.
· Identify strengths and priorities and work alongside colleagues to secure consistently effective classroom practice.
· Provide strategic oversight of an ambitious, broad and coherent curriculum, ensuring appropriate progression and high expectations for all pupils.
· Support, coach and develop subject leaders to monitor, evaluate and improve their subjects and understand the impact of their leadership.
· Ensure assessment is accurate, purposeful and used effectively to inform teaching and improve pupil outcomes.
· Lead or support pupil progress processes, identifying pupils and groups at risk of underachievement.
· Oversee interventions and additional academic support, ensuring they are appropriately targeted, complement high-quality classroom teaching and are evaluated for impact.
· Ensure disadvantaged pupils, LAC/PLAC, pupils with SEND and other vulnerable groups access an ambitious curriculum and receive appropriate support to achieve well.
· Model high-quality teaching and professional practice where appropriate.
Organisational Management and School Improvement
· Work with the Headteacher and SLT to contribute to school self-evaluation, improvement planning and the strategic direction of the school.
· Maintain a clear overview of whole-school standards, using data and other evidence to identify priorities, implement actions and evaluate impact.
· Lead identified whole-school improvement priorities and ensure improvement activity is focused, manageable and sustainable.
· Provide strategic and operational leadership for attendance, monitoring patterns and trends and leading action to reduce persistent and severe absence.
· Monitor particularly closely the attendance of disadvantaged and vulnerable pupils, working with families and relevant professionals to remove barriers to regular attendance.
· Provide strategic oversight of Pupil Premium, ensuring funding and provision are targeted appropriately and evaluated for their impact on pupils' outcomes.
· Champion the achievement, attendance, participation and wellbeing of LAC/PLAC and work effectively with carers, Virtual School colleagues and other professionals.
· Contribute to the effective day-to-day organisation and leadership of the school and deputise for the Headteacher or other senior leaders when required.
Staff Management and Professional Development
· Work collaboratively and positively within the established SLT, contributing to collective decision-making and shared responsibility for school improvement.
· Build strong professional relationships with teaching and support staff, recognising and valuing their expertise.
· Support, coach and appropriately challenge teachers and subject leaders to develop their practice and leadership.
· Identify and share effective practice and contribute to professional development aligned with school priorities.
· Support colleagues requiring additional professional guidance and development where appropriate.
· Promote a culture of professional trust, reflection, teamwork and accountability, with appropriate regard for staff wellbeing and workload.
Governance, Accountability and Working in Partnership
· Provide clear and accurate information to the Headteacher, SLT and governing body regarding standards and areas of responsibility.
· Contribute to governors' understanding of school improvement priorities and the impact of actions taken.
· Ensure statutory responsibilities within designated areas are fulfilled and school policies and procedures are implemented effectively.
· Build positive, respectful and constructive relationships with parents and carers, including when challenging conversations are required.
· Work collaboratively with external agencies and professionals to secure appropriate support for pupils and families.
· Represent the school professionally and positively within the wider community.
Other Areas of Responsibility
Safeguarding
As Deputy Designated Safeguarding Lead, the Assistant Headteacher will:
· Support the DSL in maintaining a strong and vigilant whole-school safeguarding culture.
· Respond appropriately and promptly to safeguarding and child protection concerns, maintaining accurate and confidential records.
· Support referrals, information sharing and effective multi-agency working in accordance with statutory guidance and school procedures.
· Provide safeguarding advice and support to staff and contribute to safeguarding training and updates.
· Recognise and respond to the links between safeguarding, attendance, behaviour, disadvantage and wellbeing.
· Maintain appropriate DDSL training and up-to-date safeguarding knowledge.
Pastoral
· Develop strong, trusting relationships with children, particularly those who are disadvantaged, vulnerable or experiencing barriers to education.
· Work closely with parents/carers to understand and address barriers affecting attendance, learning, behaviour and wellbeing.
· Champion Pupil Premium pupils and LAC/PLAC, ensuring high aspirations, appropriate support and equitable access to the wider life of the school.
· Work with carers, social workers, Virtual School colleagues and other professionals to support LAC/PLAC, including contributing to Personal Education Plans where appropriate.
· Ensure children's voices are heard and that pupils feel safe, valued, included and able to seek support.
· Promote a whole-school approach in which academic achievement, attendance, safeguarding and wellbeing are understood as interconnected.
Teaching Commitment and Deployment
The post will be non-class-based in the first instance, providing the capacity and flexibility required to fulfil its whole-school leadership responsibilities. The Assistant Headteacher will, however, remain actively connected to classroom practice through activities such as modelling teaching, team teaching, targeted teaching/intervention and supporting colleagues.
Deployment and teaching commitment will be reviewed in response to the changing needs and priorities of the school. The role may therefore include a different teaching commitment in the future, following appropriate discussion. Flexibility and a willingness to contribute wherever required are essential.
This job description sets out the principal responsibilities of the post and is not intended to be exhaustive. Duties and deployment may be reviewed, following appropriate consultation, to reflect the changing needs and priorities of the school.


























Person Specification
	CRITERIA
	QUALITIES
	ESSENTIAL/
DESIRABLE?

	Qualifications 
and training
	· Qualified Teacher Status (QTS) and a strong record of successful classroom teaching.
· Evidence of relevant professional development in leadership, teaching and learning and/or safeguarding.
· Leadership qualification (e.g. NPQ) and/or appropriate DSL/DDSL training.
	E

E


D


	Experience
	Successful school leadership experience, with evidence of contributing to whole-school improvement and raising standards.
Experience of leading or developing teaching and learning, curriculum, assessment and/or intervention.
Experience of supporting, coaching and developing teachers and subject leaders.
Experience of working effectively with children, parents/carers and other professionals to overcome barriers to learning, attendance or wellbeing.
Previous senior leadership experience and/or whole-school responsibility for attendance, Pupil Premium, LAC/PLAC or safeguarding.
	E


E

E


E


D


	Skills and knowledge
	Strong knowledge of high-quality teaching, curriculum development, assessment and effective intervention, with the ability to monitor provision and secure improvement.
Ability to use data and other evidence to identify priorities, evaluate impact and improve outcomes for pupils.
Strong understanding of attendance and the links between attendance, achievement, wellbeing and safeguarding.
Strong understanding of safeguarding and a commitment to fulfilling the responsibilities of Deputy Designated Safeguarding Lead.
Commitment to improving outcomes for disadvantaged and vulnerable pupils, including Pupil Premium pupils and LAC/PLAC.
Ability to work collaboratively within an established SLT and communicate effectively with staff, governors, families and external professionals.
	E


E

E

E


E


E


	Personal qualities
	A visible, approachable and child-centred leader who builds positive, trusting relationships with pupils, parents/carers and staff.
High expectations combined with empathy, fairness, consistency and the ability to provide appropriate professional challenge.
Integrity, resilience, sound professional judgement, organisation and the ability to manage competing priorities.
A collaborative team player who values the expertise of others and contributes positively to collective leadership.
Flexible and adaptable, with a willingness to respond to the changing needs of the school, including future changes to teaching commitment or deployment.
	E


E


E

E

E



This job description may be amended at any time in consultation with the postholder. 

Last review date: September 2026
Next review date: September 2027

Headteacher’s signature: _______________________________________
Date: _______________________________________	
Postholder’s signature:	_______________________________________		
Date: _______________________________________						
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