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Welcome from the CEO

Dear Candidate

Thank you for your interest in Pope Francis Catholic Multi Academy Trust. We are the first of the
permanent Catholic Multi Academy Trusts (CMATs) being set up by the Archdiocese of Liverpool and
currently look after three secondary schools and four primary schools across the area.

Pope Francis Catholic Multi Academy Trust aims to provide the very best Catholic education for the
young people in our schools. We are enabling schools, aspiration and faith to flourish by: ¢

’
.

Being part of a Trust is like a family of schools at which you are always welcome, and which help each
other to provide better opportunities for all staff, pupils and our local communities.

Ouraimisto facilitate Catholic schools to retain their identity and history but to be supported by a multi
academy trust that offers systems, services and a policy framework that allows all its schools and
academies to flourish. Pope Francis CMAT ensures all students receive an excellent Catholic
education, knowing more, remembering more and achieving the best outcomes they can.

What we can offer:

We recognise that employee wellbeing and work-life balance are essential to thriving in the workplace.
The Trust places a high value on providing a range of benefits for all colleagues, beyond the essentials
of receiving professional recognition, networking and CPD, commensurate financial reward and job
satisfaction.

Get a sense of our full staff offering: www.pfcmat.org/Staff-Benefits-Package/

Thank you for your interest in this post.
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CEO
Pope Francis CMAT
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Our Lady of
Walsingham

Catholic Primary School

Welcome from the Headteacher

Dear Candidate

Thank you for applying for the position of Learning Mentor/Pastoral Support Assistant at Our Lady of
Walsingham Catholic Primary School.

I am immensely proud of everything our school achieves each day. At Our Lady of Walsingham, the
child is at the heart of all we do. Our aim is always to provide the very best teaching and experiences
to help every pupil reach their full potential.

We go above and beyond to understand each child’s individual needs and to support them in every
way we can—whether through additional Al tutoring before school or enriching experiences such as
residential trips to London and the Isle of Man.
We are proud of many aspects of our school, including:
¢ Wonderful children who work hard, demonstrate kindness, and behave exceptionally well
across the school

e Asupportive and approachable leadership team

We aim to make the interview process as relaxed and positive as possible. Our goal is to see you at
your very best.

Thank you for your interest in this post.

Collette Simms
Headteacher
Our Lady of Walsingham Catholic Primary School
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Catholic Primary School

Why choose our school?

At Our Lady of Walsingham Catholic Primary School, we work together to inspire and learn,
guided by God's love.

Our School Vision

Our schoolis a special place full of learning, laughter and friendship where everyone is happy, valued
and feels safe. We enjoy the present but look to the future, aspiring to equip our children with the
skills, curiosity and resilience needed to continue learning throughout their lives.

We pride ourselves on the care and support that we give all our school community - our pupils, our
staff, our parents, our families and our parishioners, as we strive for excellence socially and
academically. We foster the Gospel Values in all that we do with our children. All are welcome in this
place! Our children deserve the best and we strive to provide it.

Our School Values

Safe, Kind, Respect

Starting your teaching career is an exciting time, but we understand it can also feel overwhelming.
Managing your own class, getting to grips with the curriculum and assessment, establishing
classroom routines, following whole-school systems, and building relationships with parents—there’s
a lot to take in, especially at the beginning of the school year.

At Our Lady of Walsingham, we are committed to supporting you every step of the way. Your ECT
mentor will guide you in setting and achieving specific goals and targets tailored to your development.
Our experienced subject leaders are also on hand to support you with curriculum delivery and
planning as needed.

You will have access to a wide range of CPD opportunities throughout the year, designed to help you
grow in confidence and refine your practice. In addition, you will benefit from the expertise of the
Primary Improvement Team at the Pope Francis Trust, who are available to provide further guidance
and support.

We are a friendly and supportive team. Teaching is incredibly rewarding—but it is hard work. At Our
Lady of Walsingham, you’ll find a strong network of colleagues who are always willing to help, share
advice, and cheer you on.

“The staff group itself provides a strong and effective circle of support around individual members.
There is great staff cohesion and strong bonds of friendship.” Jenny Knock, Attachment and Trauma
Sensitive Schools Award



Our children are truly a joy to teach. Their friendliness and excellent behaviour are frequently
commented on by visitors. They show a genuine love for learning—full of curiosity, enthusiasm, and
the determination to reach their goals. Every day, their excitement for discovery shines through.

We hope that your unique talents and interests will become part of their journey—and that in return,
they will inspire and enrich yours.
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Our Lady of
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Catholic Primary School
Application Process
How to apply:

To apply for this post, please return your completed application form and each of the additional
documents below for the attention of Emma Jones at admin@olow.pfcmat.org at your earliest
convenience.

e CES Application Form

e CES Consent to Obtain References

e CES Monitoring Form

e CES Rehabilitation of Offenders Act 1974 Disclosure Form

The closing date for applications is Monday 6" July 2026 at 10am.

Shortlisting will take place on Monday 6" July 2026.
Interviews will be held on Wednesday 8" July 2026.

If you have any feedback on the application process and how we can make it more accessible, please
let us know at info@pfcmat.org.

Pope Francis Catholic MAT and Our Lady of Walsingham Catholic Primary School are committed to
safeguarding and promoting the welfare of children and young people, and we can expect all staff and
volunteers to share this commitment. This postis subject to an enhanced DBS check.

Please see link to our school’s Child Protection Policy here: Our Lady of Walsingham Primary School -
Policies



mailto:admin@olow.pfcmat.org
mailto:info@pfcmat.org
https://www.olwcatholicprimary.org/Policies/
https://www.olwcatholicprimary.org/Policies/
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Cathelic Primary School

Job Advert

Post Title:  Learning Mentor/Pastoral Support Assistant
Pay Scale: Grade E|SCP 7-11 £26,403.00 - £28,142.00 per annum pro-rata

Contract: Permanent

Pope Francis Catholic Multi Academy Trust was established to provide the very best Catholic education
for the young people in our schools. We are enabling schools, aspiration and faith to flourish by;

Our schools have the distinctive Catholic identity, with their own ethos. Our aim is to facilitate Catholic
schools to retain their identity and history but to be supported by a multi academy trust that offers
systems, services and a policy framework that allows all its schools and academies to flourish.

Our values:
Joy // Mercy // Service // Dignity // Solidarity

CLOSING DATE: MONDAY 6" JULY 2026 at 10am
INTERVIEWS WILL BE HELD: WEDNESDAY 8" JULY 2026
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Job Description

Post Title: Learning Mentor/Pastoral Support Assistant

Pay Scale: Grade E | SCP 7-11 £26,403.00 - £28,142.00 per annum pro-rata to reflect the
hours and part time, term time nature of the post.

Contract: Temporary

Responsible to: SLT/Headteacher

Hours: 25 hours per week

Job Purpose:

Core Purpose
e Supportthe ethos and values of the school

e Improve pupil progress and achievement by helping to minimise barriers to learning and
maximise pupil participation

The Learning mentor will provide a complementary service to teachers and other staff, addressing the
needs of children who require assistance in overcoming barriers to learning in order to achieve their
full potential, or accessing the curriculum.

The learning Mentor will work with a range of pupils, but give priority to those who need the most help,
especially those experiencing multiple disadvantages including:

1. Children who are vulnerable

2. Children experiencing mental health concerns

3. Children needing friendship support

4. Challenging behaviour

The Learning Mentor will be predominantly education based but will have a wider remit including
working with families and the wider community.

The Learning Mentor will work with children on a one-to-one basis or in small or large groups, acting
as a:

e Listener

e Facilitator for learning

e Encourager

e Motivator

e Role model



General responsibilities

To devise, implement and evaluate specialized programmes of work to encourage and promote
a pupil’s social emotional and behavioural development.

To work with teaching staff and/or other support staff in devising and implementing individual
learning plans to promote pupils’ academic, social, emotional and behavioural development.
To plan and facilitate structured games and activities, to support pupils to make appropriate
use of unstructured times.

To work with individuals & groups both within and outside the classroom setting

Undergo training for the creation of nurture groups if required

Organise lunchtime activities to support pupils who have difficulties at break time.

Work effectively and collaboratively with teachers, support staff and external support as
required to ensure effective support provision for all our pupils.

Under the direction of the SENDCO, help to create criteria for identifying those students who
need Learning Mentor support.

Help plan the reintegration of students after extended absence or exclusion.

Outreach to families whose home circumstances appear to present a significant barrier to
successful learning, and work with parents to help the student achieve their targets.

Monitor students progress before, during and after intervention to measure the impact of the
intervention strategy on progress; include student evaluations

Maintain a record of evaluations as evidence of effective practice, support and guidance
Create a directory of resources, activities, organizations and support services which can be
drawn upon by staff/parents to support children identified.

Undertake a range of administrative duties relevant to the post.

Participate as required in relevant training which has been identified by the members of the
Senior Leadership Team. This will include a planned induction period.

Ensure confidentiality is maintained at all times.

Make home visits as necessary with other members of the Team

Any other duties relevant to the work of the postholder as requested by the Senior Leadership
Team.

Support for the School

Be aware of and comply with school policies and procedures relating to child protection, health,
safety and security, confidentiality and data protection. Report all concerns to the appropriate
person (as named in the policy concerned).

Be aware of and support difference and ensure all pupils have equal access to opportunities to
learn and develop

Contribute to the school ethos, aims and development/improvement plan

Appreciate and support the role of other professionals

Attend relevant meetings as required

Participate in training and other learning activities as required

Assist with the supervision of pupils, including before and after school if appropriate and within
working hours

Accompany teaching staff and pupils on visits, trips and out of school activities as required

Whilst every effort has been made to explain the main duties and responsibilities of the post, each

individual task undertaken may not be identified. Employees will be expected to comply with any

reasonable request from the Headteacher and SLT to undertake work of a similar level that is not

specified in this job description.



The job description may be amended at any time following discussion between the Headteacher
and staff member and will be reviewed annually.

In return we can offer you:

Atruly child centred, friendly and holistic school

A strong team and school community

A caring Christian ethos

A safe and nurturing environment for our staff as well as our pupils
A supportive and solution focused SLT who are dedicated to school improvement
An SLT who are experienced in coaching and mentoring

As well as:

Progression pathways

Access to an Employee Assistance Programme

Comprehensive whole school CPD programme

Comprehensive individual CPD programme

Onsite parking

Pope Francis Catholic Multi Academy Trust and Our Lady of Walsingham Catholic Primary School is
committed to safeguarding and promoting the welfare of children and young people and expects all
staff and volunteers to share this commitment.

This post is subject to satisfactory references which will be requested prior to interview, an enhanced
Disclosure and Barring Service (DBS) check, medical check, evidence of qualifications plus verification
of the right to work in the UK.

Pope Francis Catholic Multi Academy Trust is committed to ensuring that the Trust complies with all
legislative requirements on safeguarding and child protection and that the Trust actively promotes
diversity, unity and community cohesion and that it supports pupils to become successful,
compassionate citizens. The Trust will ensure a continual focus on equality as measured by pupil
progress and outcomes.

Please see link to our school’s Child Protection Policy here: Our Lady of Walsingham Primary School -

Policies

Whilst every effort has been made to outline the key duties and responsibilities of the role, itis not an
exclusive list. The duties and responsibilities of the role may vary from time to time, commensurate
with and without changing the general character of the level of responsibility entailed and would not in
itself justify a reconsideration of the grading of the post.


https://www.olwcatholicprimary.org/Policies/
https://www.olwcatholicprimary.org/Policies/
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Person Specification

Applicants must meet all of the essential requirements for this post. These will be measured as shown:

Source: Application (A) Interview (l) Reference (R)

Qualifications and Professional Development Essential | Desirable Assz;sed
e Childcare/Child development qualification X A
e Experience in an educational setting X A
e Willingness to participate in relevant training and
development opportunities X Al
e First Aid qualification X A
e Driving License X A

Assessed

Essential | Desirable

° Un.derstandlng of the developmental needs of X A/I/R
children
e Understanding of the importance of play X A/l/R
° Undgrstand of the issues affecting children (e.g. X A/I/R
bullying, abuse)
e Knowledge of a range of behaviour management X A/I/R
strategies & techniques
e Knowledge and experience of Safeguarding practices X A/I/R
and procedures.
e Ability to work effectively within a team environment. X A/I/R
e Ability to build effective working relationships with all
pupils, parents and colleagues X I/R
e Ability to promote a positive ethos and role model
positive attributes X I
e Good personal numeracy and literacy skills X Al
e Ability to keep neat and accurate records X Al
e Generalunderstanding of the National Curriculum X Al
e General awareness of working with pupils with
additional needs, especially within a school setting. X Al
e Good organisational skills X A/R
e Effective use of ICT X A/R
e Understanding of other basic technology —video,
photocopier X Al
e Ability to show initiative when appropriate X I/R
e Basic practical skills e.g. art and craft X A/l




Professional values and Practice

High expectations of all pupils; respect for their
social, cultural, linguistic, religious and ethnic
backgrounds; and commitment to raising their
educational achievements

Essential @ Desirable

Assessed
by

Ability to build and maintain successful
relationships with pupils, treat them consistently,
with respect and consideration, and demonstrate
concern for their development as learners

Demonstrate and promote the positive value,
attitudes and behaviour they expect from the pupils
with whom they work

Ability to work collaboratively with colleagues, and
carry out role effectively, knowing when to seek help
and advice

Able to liaise sensitively and effectively with parents
and carers, recognising role in pupils’ learning

Able to improve their own practice through
observations, evaluation and discussion with
colleagues




